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SPECIAL NOTE

Non-Commercial Cemetery registration applications, and expansions must be
submitted to the Registrar, The Cemeteries Act, 1999 via the on-line Financial and
Consumer Affairs Authority (FCAA) Registration and Licensing System (RLS).

Continue to next pages to read the On-line Application Instructions,

e Go to our website (www.fcaa.gov.sk.ca) and navigate to Cemeteries webpage to find the link to
the General RLS User Guide.
e RLS portal (https://fcaa.saskatchewan.ca).



http://www.fcaa.gov.sk.ca/
https://fcaa.gov.sk.ca/regulated-businesses-persons/businesses/cemeteries
https://fcaa.saskatchewan.ca/apex/f?p=200:101:3802959674509:::::
https://fcaa.saskatchewan.ca/

RLS User Guide — Commercial Cemetery

Before You Begin

Welcome to the Financial Consumer Affairs Authority's (FCAA) online Registration and Licensing System
(RLS). This system has been designed to facilitate the process of applying for and managing cemetery
registrations and licenses. If you have any questions about the requirements, we encourage you to
contact us at 306-787-5550 or toll-free at 1-877-880-5550 before you begin your submission.

During the application process you will need to upload the following:

a. A written request to establish a cemetery signed by landowner.
b. A business plan if you intend to apply to operate a for-profit cemetery.

c. A signed letter or declaration by the municipality (in which the cemetery is to be located) that
approves the establishment of a cemetery.

d. A cemetery plan drawn to scale outlining plots.

e. A land title document confirming property ownership and location.

You should note that:

e Cemetery establishment, operations and transfers are governed by provincial legislation.

e Interments can only occur in a registered cemetery, columbarium or mausoleum.

e All commercial, non-commercial or any other not for-profit cemetery, columbarium or mausoleum
must be registered (this includes but not limited to cemeteries on family farms, those operated by
religious organizations or community groups, and those owned by Municipalities).

e Aregistration fee for a non-commercial cemetery is not required.

e A for-profit commercial cemetery must be licensed and pay an annual fee.

e The pre-burial processes are governed by The Funeral and Cremation Services Act and
Regulations. These rules are administered by the Funeral and Cremation Services Council of
Saskatchewan please contact them for information at http://www.fcscs.ca/.

Name Registration

All corporations and operating (business) names must be registered with the Corporate Registry of
the Information Services Corporation (ISC). Phone 1-866-275-4721 for information on this
procedure.

Information about cemetery rules and regulations as well as other resources can be found at:
General Information Webpage

Operating Your Small Cemetery - A Primer for Saskatchewan Cemeterians

Guidelines for Establishing or Enlarging a Cemetery

Cemetery Care Guides and Index

The Cemeteries Act ; The Cemeteries Act - Regulations

Once established, owners must provide for public visitation access, care and maintain the cemetery to
community standards, and must get the Registrar of Cemeteries' approval for the sale or transfer of
land containing a cemetery. For more information contact:


tel:306-787-5550
tel:1-877-880-5550
http://www.publications.gov.sk.ca/details.cfm?p=531
http://www.publications.gov.sk.ca/details.cfm?p=531
http://www.publications.gov.sk.ca/details.cfm?p=1014
https://www.isc.ca/corporateregistry/Pages/default.aspx
https://www.isc.ca/corporateregistry/Pages/default.aspx
tel:1-866-275-4721
http://fcaa.gov.sk.ca/regulated-businesses-persons/businesses/cemeteries
http://fcaa.gov.sk.ca/public/CKeditorUpload/Consumer%20Protection/Cemeteries_SASK_Primer_September_4_2013_(3).pdf
http://fcaa.gov.sk.ca/public/CKeditorUpload/Consumer%20Protection/Guidelines_for_the_Establishment_of_Cemeteries.pdf
http://www.saskgenealogy.com/wp-content/uploads/2014/11/Saskatchewan-Historic-Cemetery-26-11-14.pdf
http://www.publications.gov.sk.ca/details.cfm?p=438
http://www.publications.gov.sk.ca/details.cfm?p=1014

Application Instructions for Licensing Non-Commercial Cemetery

Contact Information

Registrar, The Cemeteries Act

Financial and Consumer Affairs Authority

Consumer Protection Division

500 - 1919 Saskatchewan Drive

REGINA SK S4P 4H2

Telephone: 306-787-5550 1-877-880-5550 (toll-free) Fax: 306-787-9779
Email:cpdlicensing@gov.sk.ca

Web address: http://www.fcaa.gov.sk.ca

General Remarks

Every applicant for a licence should become familiar with the Act and Regulations. A complete copy
of The Cemeteries Act and Regulations is available free of charge online

at publications@gov.sk.ca/freelaw or by purchasing a print copy from Publications Saskatchewan at
Telephone: 1-800-226-7302 (Sask. residents only) 306-787-6894 Fax: 306-798-

0835Email: publications@gov.sk.ca

After You Submit

Once you have completed your submission, it will be reviewed by FCAA. You may be contacted to
provide additional information in order to complete the review process. Your timely response to
these requests will ensure the review of your submission is not delayed. You will be advised of the
progress of your submission electronically by email.

Unless otherwise directed, any correspondence you receive from FCAA will direct or require you to
return to the online Registration and Licensing System (RLS) portal to ensure the security of your
information.

Security Controls
For security purposes, remember that we will never ask you for your user name or password.

Terms of Use

The Financial and Consumer Affairs Authority of Saskatchewan ("FCAA") is a regulatory body
comprised of different divisions ("Regulatory Divisions") that administer a number of regulatory
programs pursuant to various legislation and regulations ("Regulatory Laws"). By accessing this
system, including providing or submitting any information ("Information"), | acknowledge, recognize
and understand that any and all information | provide to FCAA and/or any of its Regulatory Divisions
may be used, disclosed or shared by FCAA or any of its Regulatory Divisions as authorized by
Regulatory Laws or other applicable laws, including the sharing of the information amongst the
different Regulatory Divisions.
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tel:306-787-5550
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Non-Commercial Cemetery Application

The narrative below describes the details required on the pages or steps of the online RLS application.

Login Page
Log in using your username and password if you have already registered, otherwise please register.

Once logged-in

1. select “Apply for a Licence/Registration/Endorsement/or Film Classification”, then
2 select the Consumer Protection “button”, then

3. click on the drop down window labelled “Please select to reveal list...”, then

4 within the dropdown window, select Cemeteries, Columbaria or Mausoleums.

Before You Begin page
The “Before You Begin” page outlines basic information about Non-Commercial Cemeteries registration,
legal definitions, name registration, contact information, security controls and terms of use.

After reading the information contained on this page, select the “l acknowledge” button.

Since you will not be able to return to this “Before You Begin” page once you select the “l acknowledge”
button, it was reproduced at the start of this document for your reference.
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Application Instructions for Licensing Non-Commercial Cemetery

Step 1 — Application for Cemetery, Columbarium or Mausoleum

Primary Contact Information

At this step, provide the primary contact information for the person who should receive communication
and information from the FCAA regarding this request.

1. If the primary contact is to be the same as the registered user (that is the person who registered the
username and password) then, select “Yes” below.

2. If the primary contact for this request is someone other than the registered user, select “No” below
and complete the required information fields/boxes.

Option 2 - is recommended if the primary contact is an employee or designate of the organization.
Such an employee/designate of the organization should be authorized to act on behalf of the
organization and the organization is bound and held responsible for the information and declaration
made by such an individual.

The following information is required:

e Name of primary contact

e Title/Position with the organization

e Email Address of the primary contact
e Phone Number of the primary contact

Cematary Event

Step 4
Application for Cematary, Columbarium or
Mausoleum

SHEY

tick the 4 Bullon on the right to proceed. Your information will be

Step 2
Flannsd Activitios

Step 3
Business Entity

Of

Step 4
Location

Primary Contact Information

Please provide th
he same as the
required informat

<A information for the person who should rec
0 LS, Select “Yes Dalow. If e pamary contas

mimnication and information from (he FCAR regarding thes request. I the primary contiect is
1hes fequest IS somaane ather Nan The registened user SEKct “NO” Lekw, and complete the

Prefix First Mame: Last Name Mgl Name
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Step 2 — Planned Activities

Once you have completed this step, select

Next

~

next icon to the right of your page. Note that if the

program determines that there is a problem at this step, it will prompt you to call our office.

Camatery Event w7
Step 2 H
Planned Activities -
-
3
Business Entity e
Afer completing 1ne form click the #59 puttan on the nght 1o procesd Yaour informaiion will be saved cl
Step 4
l:x’:"m' 122473-00 - John Doe
Cematary, Colu i of Mausoleum
e & for-profi Business
Yes No
D0 you offer SEMvites for sale on 3 pre-need basis?
Yoz Na
Are your planned acthdlies for & non-commertial cemelery, columbarium of masaleurn?
Yes No
Pliase upload your bylaws
§ Vplead File
Uploan signed request by Iangowner 10 E5iabisn a cemetary
| Upload File
November 2019
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Application Instructions for Licensing Non-Commercial Cemetery

Step 3 - Business Entity
Select the type of business entity (i.e. Corporation, Partnership, Sole Proprietor).

If a corporation, provide the following:

e Corporation name (Entity name) as listed with the Information Services Corporation

e Information Services Corporation (ISC) Registration Number (called the entity number)

e An uploaded ISC Corporate Registry Profile Report

e The names of all corporate officers/director’s responsible for the Saskatchewan operation
e  Will you conduct business as a cemetery under any other business/operating name(s)?

If a partnership, provide this information:

e Partnership name (Entity name)

e ISC Registration Number (Entity number)

e Upload the ISC Corporate Registry Profile Report

e The names of each member of the partnership (if applicable, this includes the ISC number for
partner of the partnership that are corporations). The information you provide about the members
of your partnership should correspond to the information registered with ISC.

e  Will you conduct business as a cemetery under any other business/operation name(s)?

If a sole proprietor, provide this information

e Information Services Corporation (ISC) registered business name (Entity name) and Registration
Number (Entity number)

e Upload the ISC Corporate Registry Profile Report

e The legal name of the sole proprietor

e Any other business/operating name(s)?

e Will you conduct business as a cemetery under any other business/operating name(s)?

If an individual, provide this information about yourself

When deciding whether to register as a sole proprietorship or individual. If you are an individual who
intends to operate the cemetery on land with a registered business name, register as “sole
proprietor” otherwise select and register as an “individual”.

e Prefix
e First Name
e Last Name

Are there any other owners of this property other than yourself? If yes, add any additional land owners
associated to this title. By selecting the green button, you can add as many land owners as you require.

If a Religious Organization, provide this information
e Organization name

If a Municipality, provide this information
e Municipality name
e Rural Municipality number

If Indian land/Reserve, provide this information
e Indian Reserve name

Page 7 November 2019



Application Instructions for Licensing Non-Commercial Cemetery

Please provide the mailing address where you would like to receive any print correspondence related to
this application. Provide the following information:

e Mailing address

e Street/P.O. Box

e City/Town/Village

e (Canadian Postal Code
e Province/State

Is the mailing address you have provided appropriate for the service of legal documents? (address for
service must be in Saskatchewan). Select “Yes’ or if you select “No”, please provide the following
information:

e Name of company

e Street/P.O. Box

e City/Town/Village

e Province

e Canadian Postal Code

Is the mailing address you have provided appropriate for the service of legal documents? (address for
service must be in Saskatchewan) — If “yes” provide the address for legal service. Otherwise say “No”

Once you have completed this step, select the ~ next icon to the right of your page.

After completing the: form click the 4 button on the right to proceed. Your information will be saved

12247300 - John Doe

Bu

Corporation

Parmership

O Sole Froprietor
Individual
Religous Organization
Municipality
Indian Reserve

Sole Proprigtor

Please provide the fallowing infarmation about your sale propristorship:
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Business name (Entity name)” | Business name as registered with ISC |

ISC registration number (Entity number)” | |

Please upload the ISC Corporate Profile Report™ —
| 1 Upload File

Click here to view an example of an ISC Corporate Profile Report.

If you do not have your ISC Corporate Profile Report please go to https:iwww.isc.ca to obtain it.

Legal name of Sole Proprietor |

Will you conduct business as a cemetery under any other
business/operating name(s)?"

Mailing Address Information

Please provide the mailing address where you would like to receive any print correspendence related to this application:

Mailing Address Lookup

Please enter address to search..

Aanual Entry

Street/P.O. Box*
City*

Canadian Postal Code
Province/State*

Is the mailing address you have provided appropriate for the service of
legal documents? (address for service must be in Saskatchewan)”

Please provide an address for legal service:

Name of Company ‘ ‘

Street/P.O. Box* ‘ ‘

City* Province* Canadian Postal Code*

SASKATCHEWAN A9A AIA |
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Application Instructions for Licensing Non-Commercial Cemetery

Step 4 — Location

Provide locations(s) of the cemetery, columbarium or mausoleum. Include the land location and rural
municipality number. When providing the name of your cemetery, columbarium or mausoleum please
indicate the name it will be known by in the community.

Location Type — Please select Cemetery / Columbarium or Mausoleum
Name of cemetery (indicate the name it will be known by in the community
Please upload Land Title Certificate

Please upload letter from the municipality

How would you like to provide the location of your cemetery / mausoleum / columbarium?
Select either Civic or Legal land description.

Do you wish to provide GPS coordinates? If “Yes” please provide what they are. Otherwise say “No”

Please upload your plot plan.

A plan is to be drawn in accordance with The Cemeteries Act and Regulation. For a summary of these
regulations see Guidelines. Plans with plots greater than 12 plots must be drawn by a qualified surveyor.
You may upload a copy electronically using this plan by clicking the 'upload file' button. If you are
unable to provide the file electronically, please submit two paper copies of the required plan to:

Financial and Consumer Affairs Authority
Consumer Protection Division

500 - 1919 Saskatchewan Drive

Regina, Saskatchewan

S4P 4H2

To ensure proper processing please include the reference number on the paper copies of the plan being
submitted. This reference number is found on the top left-hand corner of each RLS page and will also

show up towards the bottom of the page as indicated in the screen print on the next page.

Note that if you are submitting plans for more than one location, you may include all required plans
in the same envelope.

Upload a picture of Cemetery /columbarium/mausoleum

Select the green button to add another location of cemetery / columbarium/mausoleum
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Next

~

icon to the right of your page.

Once you have completed this step, select the “next”

Cemetery Event

ium or Mausoleum

Cotd, Your informatian will be saved

Mt completing She ferm ciick the P Buttan an 1 ngnt

Step £
Location

122473-00 - John Dos

Cematery, Cofumbanum o Mausoleum Location Details

Provide location(s] of the cemetery, columbarium of mausoloum. Includs the land location and rural municipality numbar.

When providing the name of your cematery, columbarium or mausaleum please indicate the name it will be known by in the community.

Cametery
Columbarium
Mausoigum
Land Tile Cenificate”
| Upload Fite
. 1 i
Fiease 3TN your lesler Trom tne municipaiy { Uploaa File
How wousd you like e the facation of your cemetery /
masckey Civie
Legal Land Description
Do you wish 19 provids GRS coarginates?
Yes | N

{ Unload File

Financial snd Comsumer AMBIrs Authary
Consumer Protection Division

F2g - 1919 Saskatchewan Drive

Reging, Saakschawan

S4F 4H2

A reference number will
& PO proERRng pleaie inciuds She refsmence numbe’
fed show up here.
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Step 5 — Declaration

Read the declaration and if in agreement click “I Agree”. Select “Submit”

Gemetery Event

Step 5

Declaration

FclNY

AT COMPIETINgG the form Click e = Dution on the

t;)alEE

ead. Your mformation will be saved

12247300 - John Do

Step 5§ Deciaration

Declaration

1 selemnly deciare N3t e fonTiason provided by Me In Tés Appication IS rue, 30d | Make ks solemn declaration conscentiously Dalieving 1 10 be Tue and knowing thai
providing Tatse infacmution may resull in sanclions

1 hersty autmonze the Financial and Consumer Afais Authorty 1o collect addmional MRmmation fom oHer SoWCes MCiutng govermiment reguiators and Ew enforement
agencies a5 well as past and present employees, andior business parners or suppkers in order 1o complele and verdy information provided in this fomm

| agree 10 provide the Financial and Consumer Affairs Authonzy with wiigen notice of any change in information supplied in this apphcation circumsiance witnin 10 tusiness
days of Ihe change pursuant ko The Cemefanes Ac! (of pursuant 1o The Consumer Frolechion and Business Frachices Aol ) This includes praposals for the change of
CWNErSNIp of N cemelery, e change of Dusingss name of i OWNer. A0BNESS O Cwner ar If THre 15 3 merger or GEConinuance of 3 merge:

| a0 hareby consent 1o the Financial and Consumer AMairs Authorty shaning information collacted under this application ang The Cemelanes Ach with reguiating authonties
1 CINeT purtscclions.

IAgmee’

Applicant Name
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APPLICATION STATUS

Once submitted, you will receive a notification email and the status of the application changes from
“pending submission” to “in review”. Thereafter, you will receive further emails as follows:

1. More Information Requested.
2. License/Registration Approval
3. License/Registration Rejection

More Information Requested Email — If you receive such an email

1. Login to the RLS site

Select the ‘My Pending Submissions’ portal

3. Select the relevant licence, and respond to the information request (the event steps requiring an
update are shown in yellow on the left hand side of the screen — if necessary, you will need to toggle
the 3 horizontal bars to view the event pages).

4. Re-submit on the declaration page.

N

Licence/Registration Approval Email — if you receive such an email

5. Login to the RLS site go to the “My Active Licences/Registration” portal, select your license and then
“View License” to view your approved licence. Note any conditions that apply to the licence.

License Rejection Email - If you receive such an email, your application has not been approved. You will
thereafter be provided with further correspondence with reasons and be given an opportunity to be
heard/appeal.

Once your Registration has been issued, you will receive notification in your email. Log back into RLS
and find your licence under the portal to your right that says, ‘My Active Licences/Registration. Click on
the + to open the portal and select your licence.

Welcome 1o

FCAA Registration and Licensing System

Dl T Togge e parmet open of — [} Apply for a Licence |

L Registration | Corespondences
Endorsaments | Film Endorsamant / Or Film
Classifications
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ANNUAL FILINGS/RENEWALS

If there are any changes to your information or you are expanding your cemetery
you will need to submit a change of information through RLS.

0 Update any changed information
0 Declare the accuracy of the submission

APPLICATION PORTALS

My Pending Submissions - this portal contains your unfinished applications
My Submissions in Review - this portal contains your applications under review with the FCAA
My Active Licences/Registration — from this portal you can view your active licenses

My Licences/Registration that Require Action - this portal contains your licenses or
registrations that require annual filing including any required fee payment.
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